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1. O0HMe moJ10KeHu s

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

Hacrosee Ilonoxenue o mopsiake pa3paOOTKH, MPUHATHS U YTBEPKACHUS JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB MYHHUIIUTIAIBHOTO OFOJDKETHOTO JIOIIKOJIBHOTO 00pa30BaTeILHOTO
yupexieHus: «Anas-TymymOaeBckuil gerckuid cag Ne 6 ByMHCKOro MyHUIIMIAIIBHOTO paiioHa
Peciyonuku Tartapctan» (Oanee — [lonosicenue) pa3paboTaHO B LETSAX pead3alluy MpaBa HA
CaMOCTOSITEIIBHOE CO3/IaHNe HOPMATHBHO-TIPABOBOM 0a3bl JUISI CBOCH JIEATSIIBHOCTH B PaMKax
MOJHOMOYMH, OTHECEHHBIX 3aKOHOJATEIhCTBOM Poccuiickoir dPenepanmu K KOMIETECHIIUH
JIETCKOTO caja.

Hannoe [lonoxxenue paspaborano B cootBeTcTBUU ¢ DenmepanbHbiM 3ak0HOM Ne 273-D3 ot
29.12.2012 «O6 o6pazoBanun B Poccuiickoit @enepanumn», ¢ usmeHenusimu ot 02.07.2021
roaa, TpynoBoro koxekca Poccuiickoit deneparnuu (darnee - TK P®), I'pak1aHCKOTO KOJIEKCa
Poccuiickoit @enepanuu (Oaree - 'K P®), a Taxke YCTaBOM JIOIIKOJIBHOTO 00pa30BaTEIBLHOTO
YUpEXKJIEHUS U JAPYTMMU HOPMAaTUBHBIMHM IpaBoBbIMU akTamu Poccuiickoit ®enepanum,
pEerfiaMeHTHPYIOIUMU  JESTeIbHOCTh OpraHU3aliii, OCYIIECTBISAIONUX 00pa30BaTEIbHYIO
NeSITeNbHOCTD.

JlaHHOE TMOJIOKEHHE MOMOJHSIET M KOHKPETU3UPYET MOPSAOK HU3JaHMs JIOKAJIbHBIX aKTOB,
OTpEJeNIEHHBIX YCTaBOM JOMIKOJILHOTO 00pa30BaTEIbHOIO YUYPEKICHUS, YCTaHABIIMBAET
eauHble TpeOOBaHMS K HOPMATHBHBIM JIOKAJIbHBIM aKTaM, HUX IOATOTOBKE, O(QOPMIICHHUIO,
NPUHATHIO, YTBEP)KICHHUIO, BCTYIUICHUIO B CHIy, BHECEHMIO HW3MEHEHUH U OTMEHE,
nyOIuKaIuy Ha O0(UIIMATbHOM caiiTe IETCKOro caja.

Hacrosimee Ilonokenue sBisieTcsl JNOKaIbHBIM HOpMAaTuBHBIM akToM JIOY u Bxoaut B
NepeyeHb JIOKaJIbHBIX aKTOB 00pa30BaTeIbHON OpraHu3alllH.

Lensmu 1 3aadamu HacTosimiero [losioskeHus SBISIOTCS:

* HOPMATHUBHO-TIPABOBOE PETYIMPOBaHUE 00pa30BaTENbHBIX OTHOIICHHWH B 00pa3oBaTeIbHOU
OpraHu3aIui;

* CO3JaHWE €OUHOM ¥ COTJACOBAHHOM CHCTEMBl JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTeNbHON OpraHu3allny;

* olecrieueHne MPUHIUIA 3aKOHHOCTH B HOPMOTBOPYECKOU NIEATEIBHOCTH 00pa3oBaTeIbHON
OpraHu3aIui;

*  COBEpILIEHCTBOBAaHME TMpoIlecca MOATOTOBKH, OQGOpPMIICHHS, NPUHATHS U peaTu3aluu
JIOKAJIbHBIX HOPMATUBHBIX aKTOB;

* MpeAoTBpallleHHe IyOIMpOBaHHS PEryIHpOBaHUS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOIICHUI B IETCKOM Cafy.

JlokanpHbIE aKThl, COOTBETCTBYIOLIUE BCEM TPEOOBAHUSAM 3aKOHOMAaTenbcTBa PD, sBistoTcs
00s13aTeNbHBIMH K UCIIOJIHEHUIO BCEMHU YYaCTHUKAMH 00pa30BaTeIbHBIX OTHOIICHUH.




2. OcHOBHBIE BHU/bI JJOKAJbHBIX AKTOB J€TCKOIo caja

2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

2.1.

2.8.

JlokanbHvli axm JIOUIKOJIBHOTO 00pa30BATENBHOTO YYPESKICHHUS MPEACTABISET COOOU
OCHOBAHHBI Ha 3aKOHOJATENBCTBE O(DUIMANBHBIA TNPABOBOM JOKYMEHT, HpPUHSATHIA B
ycraHoBJIeHHOM mopsiike IOV u perynupyromiuii OTHOLIEHUS B paMKax oOpa3oBaTEbHOM
opranuszanuu. IlepeyeHb BHUJIOB JIOKaJIbHBIX aKTOB, PErVIAMEHTHPYIOIIUX O00pa30oBaTENIbHYIO
JEATeIbHOCTh, YCTAHABIMBACTCS YCTaBOM JIOIIKOJBHOTO OOpa30BaTENBHOTO YUPEKACHUS H
BKIIIOYaeT B ce0sl MPHKa3bl, DEUICHUS, IOJIOKEHHsI, NpPaBWiIa, HHCTPYKIHMU H JpYyrue
NOKyMeHThl. [IpencraBieHHBI MepedYeHb BHUAOB JIOKAIBHBIX AaKTOB HE  SBISIETCA
HCYEPIBIBAIOIINM.

Yemae nomxonsHOTO 00pa30BaTENBHOTO YUPEKICHUS — JOKAIBHBIN aKT, HA OCHOBE KOTOPOTO
JeWcTBYyeT  oOpa3oBaTeNnbHAass  OpraHu3amus. YCTaB  JIETCKOTO  caja  NPUHAMAETCA
[legarornueckuM COBETOM M YTBEP)KJAETCSl B MOPSAKE, YCTAHOBJIEHHBIM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepaunu. Ero coxepxkanue ompenensercs cr. 25 deaepanbHOro 3akoHa OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepannny
Ilpukaz — nokanpHBIA aKkT, u3gaBaeMblid 3aBenyromiuM IOV 1yt pemieHus OCHOBHBIX U
ONEpaTUBHBIX 3ajady. B 1enonpou3BOACTBE JETCKOTO caja BBIISISIOTCS MNPHUKa3bl IO
OpraHM3al[MOHHBIM BOIIPOCaM, IPUKa3bl 110 OCHOBHOW NESATENbHOCTH, MPHUKA3bl 10 JUYHOMY
COCTaBy.

Pewenue — nOKaNbHBIM aKT, NMPUHUMAEMbIH KOJUIETHAIBHBIMU OpraHaMH JIOIIKOJIbHOTO
00pa30BaTEeNIbHOTO YUPEXKJIEHUS B LENSIX pa3penieHus: Haubojiee BaKHBIX BOIPOCOB HX
NEeATENbHOCTH. TEKCT pemIeHWsT COCTOMT M3 JIByX 4YacTed: KOHCTaTHUPYKOUEd U
pactiopsauTeNnbHON, pasaeneHHbix cioBoMm  «PEIINJLy  («PEIINIIA», «PEIINJIOY,
«PELLMNJIN»), xoTopoe mevaraercss MPONMUCHBIMU OyKBaMU C HOBOW cTpoku OT moss. [lpu
HEO0OXOIMMOCTH KOHCTaTHPYIOLAsi 4acTh MOKET COJEp’KaTh CCBbUIKM HAa 3aKOHBI U JApPYrue
HOPMAaTUBHBIC akThl. PacnopsaurenpHas 4acTb M3Jaraercsi IyHKTaMH. PemeHns wmoryr
COZIEp)KaTh IPHIIOKCHMS, CCBbUIKA Ha KOTOpPBIE JAeTcsi B COOTBETCTBYIOIUX ITyHKTax
pacnopsauTeNbHOM 4acTH. PemieHWs NOANMCHIBAIOTCA IPENCEAATENEM M CEKpeTapeM
KOJUIETHAJIBHOTO OPraHa.

Ilonoswcenue — nOKaNbHBIA aKT, YCTAHABIMBAIOIIUN MPaBOBOW CTATYC OpraHa yrnpaBJICHUS
JNETCKUM CaJIoM, WJIHM OCHOBHBIC TNMpaBwmia (MOPANOK, mporeaypy) peanusanuu JJOY kakoro-
1100 U3 CBOMX MPABOMOYMH.

Ilpaguna — nOKaNbHBIM aKT, PErVIAMEHTUPYIOIIMA OpraHHU3allMOHHBIE, JUCLMILUIMHAPHBIE,
XO3SMCTBEHHBIE WM MHBIE  CHELUAJBHBIE  CTOPOHBI  ACATEIBHOCTH  JOLIKOJIBHOTO
00pa30BaTENILHOIO YYPEXKJIEHUsI U €ro pabOTHUKOB, BOCIUTAHHUKOB M MX PpOJUTENCH
(3aKOHHBIX MPEJICTABUTEIICH ).

Hncempykyua — nOKaJIbHBIM aKT, yCTaHABIMBAIOLIUN MOPSIOK M CHOCOO OCYIIECTBIICHUS,
BBITMIOJIHEHUS] KaKUX-TH0O0 JIEHCTBUHA; COBOKYMHOCTb IPABHJI OCYILECTBJIEHHUS OIPEeIEHHBIX
BU/JIOB JIEATEIbHOCTH, IIPOBEJICHUS padoT, CIIyKEOHOTO MOBEICHHUS.

WHuctpykuueil omnpenenstoT NpaBoBoM craTyc (mpaBa, OO0S3aHHOCTH, OTBETCTBEHHOCTD)
paOOTHMKa 1O 3aHUMaeMOMl  JOJDKHOCTU. WHCTpyKUMS — COJIEpKHUT  HMIIEpaTUBHbIE
(moBenuTENbHBIE, HE JOMYCKAIOIIME BEIOOpA) HOPMATHUBHBIE NPEAMTUCAHNUS.

JIOJPKHOCTHBIE MHCTPYKIIMHU, pa3pabaThiBaeT pyKOBOAUTENb 00pa30BaTeIbHOM OpraHU3alyu.
JlomkoabHOE 00pa30BaTeNbHOE YUpEXkAEHUE MMeeT Apyrue creurduyeckue HOPMAaTHUBHbBIE
JOKYMEHTBI, PEryjlupyloliie OTHOLIeHHs B cdepe o0pa3oBaHMA WIM KOHKPETHU3UPYIOLIUE
JOKYMEHTBI, yKa3aHHbIE B HACTOSIIEM IIyHKTE, B 3aBUCUMOCTH OT KOHKDPETHBIX YCIOBUM
NEeATeNbHOCTH JIETCKOTO Caja: MpaBWia, paclHCaHusi, IUIAHbl, TpaQuKH, LHUKIOTPAMMBI,
IIPOrPaMMBI, IOPSIIKH, TPOTOKOJIBL, ACHIOPTA.

2.9. I[OFOBOpLI W WHBIC COIJIAIICHUS, KOTOPBIC U3JAKOTCA OpPraHaMu yHpaBJICHUSA ACTCKHUM CaaO0OM

HC CIJUHOJIMYHO, a MYTEM COTrJIaCOBAHUA C MHBIMU JIMIIAMHU, BBICTYITAIOIIIMMU B HUX, B KAYCCTBC
CaMOCTOSATEIbHOM CTOPOHEIL (HaHpI/IMep, TPYAOBBIC NOTOBOPBI, JOTOBOPLI ApCHABI UMYIICCTBA,
AOTOBOPBI Ha OKAa3aHUC TIJIATHBIX OGp&SOBaTCHLHLIX YCIYT U T.I[.) HC SABJIAIOTCs JIOKAJIbHBIMH
aKTaMU.



3. IlopsiioK MOATOTOBKH JIOKAJIBHOI0 AKTA

3.1. IHMIMaTOpOM MOATOTOBKH JIOKAIBHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

* aJAMUHHUCTpaIys 00pa30BaTEIbHON OPraHM3allK B JIULE €€ PYKOBOJHUTENS — 3aBEIYIOIIETO
HOY;
*  y4acTHUKH 00pa30BaTEIBHBIX OTHOIICHHIA.

3.2. Ilpu u3gaHUM JIOKAJBHOTO aKTa 3aBEAYIOIIHUN JOLIKOJIBHBIM 00pa30BaTEIbHBIM YyUPEKACHUEM
PYKOBOJICTBYETCS] IPUHIIMITAMU 3aKOHHOCTH, 000CHOBAHHOCTH, JEMOKPATHU3Ma U CHCTEMHOCTH.

3.3. OcHOBaHueM g TIOATOTOBKM JIOKJIBHOTO aKTa MOTYT SBJISITBCS HM3MEHEHHS B
3aKkoHoaTtenbcTBe P® (BHEeceHHWE HW3MEHEHMIA, HW3JaHWE HOBBIX HOPMATHUBHBIX IPABOBBIX
aKTOB).

3.4. TIpoeKT JOKaTbHOTO HOPMATHUBHOIO aKTa TOTOBHUTCS OTACIHHBIM PAOOTHHKOM HIIM TPYIIION
paboTHHKOB 1O Tmopy4yeHuto 3aBeaytomero J[OY, a Takxke OpraHoM CaMOYIpaBJICHUS
JIOIIKOJIBHBIM 00pa30BaTeNIbHBIM YUPEXKJICHUEM, KOTOPBIH BBICTYHNHJI C COOTBETCTBYIOIIEH
WHUIIMATUBOM.

3.5. IloaroroBka JIOKaJIbHOTO HOPMAaTUBHOTO aKTa BKJIIOYAET B c€0sl M3y4EHUE 3aKOHOAATEIbHBIX U
WHBIX HOPMATUBHBIX aKTOB, JIOKAJbHBIX HOPMATUBHBIX aKTOB 00pa30BaTEIIbHON OpraHU3allnu,
perIaMeHTUPYIOIIUX T€ BOIPOCHI, KOTOPBIE MPE/INOIAraeTCs OTPa3uTh B MIPOEKTE HOBOTO aKTa,
Y Ha 3TOM OCHOBE BBIOOP €ro BUJIA, COJIEPKaHUs U TIPEJICTABIIEHHE €r0 B MUChbMEHHOM dopMme.

3.6. IloaroroBka Hambosiee BaKHBIX JIOKAJIBHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB pELIEHUI
coOpaHHii, IE€JICOBETOB, OPraHOB CaMOYIpPAaBJIEHUs, MPUKA30B, MOJIOKEHUH, MpaBUII) JAOKHA
OCHOBBIBAaThCSl Ha pe3y/ibTaTax aHalIM3a OCHOBHBIX CTOPOH JESITENBbHOCTH 00pa3oBaTelbHON
OpraHu3aIiy, TCHICHIIUA €T0 PA3BUTHS U CIIOKHUBIIEHCS CUTYAIIHH.

3.7. Tlo Bompocam mpwemMa Ha paloTy, MEPEBOJOB, YBOJBHEHHH, MPEIOCTABICHHUS OTITYCKOB,
MOOMIPEHUN WJIM TIPUBJICUYCHHUS] COTPYAHUKOB K JUCIUIUIMHAPHOW WJIM MaTepHATbHOU
OTBETCTBEHHOCTH M3JIA0TCS MPUKa3bl, B COOTBETCTBUH C TK PD.

3.8. I[IpoeKT T0KaTpHOTO HOPMATHUBHOTO aKTa MOJICKHUT 00s13aTEILHOM MTPOBEPKE HA JTUTEPATYypPHO-
CTWIMCTUYECKYI0  FPaMOTHOCTb M  IPABOBOM  JKCIEPTU3€, KOTOPbIE  IPOBOIATCSA
o0pa3oBaTe/IbHOM OpraHu3alueil CcaMOoCTOSTENbHO JIMOO C y4acTHeM IPUBJICUYEHHBIX
crienranucToB. JIOKadbHBIA HOPMAaTUBHBIM aKT, HE MPOLICAIIMN MPaBOBYIO SKCHEPTU3Y, HE
MTOJUIEKUT PACCMOTPEHHUIO U IPUHSTHIO.

3.9. TIpoeKT JIOKaTbHOTO HOPMATHBHOTO aKTa MOKET OBbITh MPEJCTaBJICH Ha OOCYKIEHHE MyTeM
pa3MelnieHusl MpOeKTa JIOKAJbHONO HOPMATHUBHOIO akTa Ha WH(GOPMAIMOHHOM CTEHJIE B
JOCTYIIHOM JiJIsl BceoOliero o0o3peHusi Mecrte, Ha O(UIMaIbHOM CaiTe MOIIKOJIBHOTO
00pa30BaTEeNIbHOTO YUYPEKACHUS, IyTeM HampaBleHUS IMPOEKTa 3aUHTEPECOBAHHBIM JIMIIAM,
MIPOBEJICHUSI COOTBETCTBYIOLIETO COOpaHMsl C KOJUIEKTHMBHBIM OOCYXICHHEM IPOEKTa
JIOKaJIbHOTO HOPMATHUBHOIO aKTa W T.J. B ciydae cornacoBaHMs MpOEKTa JOKAIbHOIO aKTa Ha
HeMm npoctasisiercs Buza «COI'JTACOBAHO».

3.10. Tlopsgok npUHATUS JIOKAJBHBIX aKTOB JIETCKOIO caja YCTaHaBIMBAaeTCAd YCTaBOM
JIOIIIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKICHHS: YKa3bIBAIOTCA KBOPYM C LIENBIO YCTAHOBIICHUS
MIPaBOMOYHOCTHU OpraHa camoyIpaBieHus], popma U MOPsI0K TOJOCOBAHHUS.

3.11. [Ins BBeneHUs: B JEHCTBHE JOKAIBHOIO aKTa M3JIAETCS MPHUKA3 3aBEAYIOLIEr0 JOIIKOJbHBIM
oOpa3oBaTelbHBIM yupexaeHueM. JlokaabHble akThl OGOPMISIOTCS B BUIEC MHPUIIOKEHHUS K
npukasy. B mpaBom BepxHeM YIily TakuX JOKYMEHTOB numiercs cioBo «llpuioxenue» c
YKa3aHHEM JaThl 1 HOMEpA U3JaHusl MIPUKa3a.

3.12. B pomkoisHOM 0Opa30BaTENBbHOM YUPEXKACHUU CO3JAIOTCS YCIOBUS JUIS O3HAKOMIICHHS
YY4aCTHUKOB 00pa3oBaTeNbHBIX OTHOIIEHUN C JOKATBHBIMH akTamMH. O3HAKOMJICHHE MOXKET
OBITh TPOBEJCHO MO MOINUCH B CIydasiX, IPeIyCMOTPEHHBIX HOPMAaTUBHBIMH TOKyMEHTaMH,
b0 pa3MelieH B OOIIeNOCTYmHOM MecTe (MH(QOPMAIMOHHBIM CTEHJ JEeTCKOro caja,
OUIMANIBHBIN CalT JOMIKOIFHOTO 00Pa30BaTENBHOTO YUPEKACHHUS).

3.13. V3MeHeHUs B JIOKaJIbHBIA aKT BHOCSTCS MO Mepe HeoOxXomumocTu. B ciydae m3MeHeHU# B
HOPMAaTHUBHO-TIPABOBBIX aKTax (heAepalbHOTO, PETHOHATBHOTO WM MYHUIIUTIAIILHOTO YPOBHEH,
u3MeHeHus B JokainbHbI akT JIOY BHOcUTCA HE MO3/1HEEe 2-X MECSIEeB CO JAHS HUX
OMyOJTMKOBaHUSI.




4. lokymMeHTaIbHOE 0)OpMIIeHHE

4.1.

4.2.

4.3.

4.4.

JloKabHBIN aKT MOJDKEH OBITh JOKyMeHTanbHO odopmiieH. CTpykTypa JIOKaIbHOTO akKTa

JOJIKHA 00€CIIeYHTh JIOTUYECKOE PA3BUTHE TEMBI IIPABOBOTO PETyITHPOBAHUS.

O6mue TpeboBanwms K 0(GOPMIICHUIO JIOKATHHBIX aKTOB BKJIFOUAIOT CIEIYIOIINE MOJIOKCHHUS:

* JloKaJIbHBIN aKT JIOJDKEH COJACpPKAaTh HAMMEHOBAHUE JIOKAJIBHOTO aKTa U JaTy U3/IaHus.

* Ecam Ttpebyercss pa3bsCHEHHE ILeJel W MOTHBOB TPUHATHS JIOKATHHOTO akKTa, TO
HeoOX0IMMa BCTYNMUTENbHAA 4acTh — npeamOyna. [lomokeHuss HOpMaTUBHOTO XapakTepa B
npeaMOyIly He BKITFOYAIOTCSI.

* HopwmaruBubie npennucanus OoQOPMISIOTCS B BHUIE IYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOCkuMu nudpamMu ¢ TOYKOW W 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTYT MOJpa3aeisaThCs
Ha TOAMYHKTHI, KOTOpPbIE MOTYT HUMETh OYKBEHHYI0 WM MHU(PPOBYIO HyMeEpaIuio.
3HaYUTENIbHBIE TI0O O00BEMY JIOKAJIbHBIE aAKThl MOTYT JI€JIUThCS Ha TJIABBI, KOTOPHIC
HYMEPYIOTCSI pPUMCKUMH [IU(PPAMHU U UMEIOT 3ar0JIOBKH.

* FEciu B JIOKaJTbHOM aKT€ MPUBOJIATCA TaOMUIBI, TpapuKh, KapThl, CXE€MbI, TO OHHU
0hOpMIIAIOTCS. B BHUJE NPWIOKEHUH, a COOTBETCTBYIONIME IYHKTHI JIOKAJIHHOTO aKTa
JIOJDKHBI UIMETh CCBUIKM Ha 3TU MPWIOkKeHUs. JIOKaJbHBIA aKT C MPUIIOKEHUSIMH JIOJDKEH
MMETh CKBO3HYIO HYMEPAIIUIO CTPAHUII.

* JIoKaJbHBII HOPMATUBHBIM aKT M3Jaraercs Ha TOCYyJapCTBEHHOM s3bike PD u pommkeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

* B oKambHBIX HOPMATHBHBIX aKTaX JAIOTCS OMPENCTCHUS BBOJAUMBIX HOPUIUYECKUX,
TEXHUYECKUX U JIPYTUX CIENUATBHBIX TEPMUHOB, €CJIH OHU HE SIBJISIOTCS OOIIEN3BECTHBIMU
1 HEYNoTpeOJIIeMbIMU B 3aKOHO1aTeNIbcTBE PO 1 pernoHanbHOM 3aKOHOIATENIbCTBE.

Kaxxpiii KOHKpETHBIM JIOKATbHBIA aKT HMMEET YyCTaHOBIEHHYIO ¢opMmy. OdopmseTcs B
cootrBercTBUM ¢ [OCT P 7.0.97-2016 «Cuctema crannaptoB 1o uHpopMaum, OnOIMOTEUHOMY

n wmsnarensckomy geny (CHUBUJ). OpranuzaiioHHO-pacnopsauTeNbHas JOKYMEHTAIMs.

TpeboBanus kK 0(hOPMIICHUIO TOKYMEHTOB.

JlokanbHbIe aKThI IPOXOAST MPOLEAYPY PETUCTPALIMU B CIIEUAIBHOM XypHaie. O0s3aTenbHOM

pErucTpalvu MOJJIeKAT MOJOKEHMs, NPABWIA, HWHCTPYKIUHU, MPUKA3bl U PACHOPSIKEHHS

3aBenytomero JJOY. Peructpanuio JIOKaJdbHBIX aKTOB OCYIIECTBIIAET 3aBEAYIONIUN B JETCKOM
cagy. Perucrtpanus nosioxkeHui, MpaBUil 1 UHCTPYKLIHUHA OCYILECTBIISIETCS HE MO3AHEE THA UX

YTBEPKJICHHS 3aBEYIOIINM JETCKOTO Cajia, MPUKA30B U pacnopsbkeHui 3apeayromero JJOY —

HE MO3/IHEE JHS UX U3AAHUS.

5. OcHoBHBIE TPEOOBAHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1.

5.2.

5.3.

Cpean JOKalbHBIX HOPMAaTHBHBIX aKTOB 0OO0pa30BaTENbHOM OpraHM3alldd  BBICLIYIO
IOpUAMYECKY0  cuiny umeer  Ycemag. 1lostoMy, npHHMMaeMble B JIOIIKOJBHOM
00pa30BaTEIbHOM YUPEXKACHUU JIOKaJIbHbIE HOPMATHUBHBIC AKThl, HE JOJKHBI IPOTUBOPEUUTH
ero ycrany.

IIpy MOArOTOBKE JOKAJIBHBIX HOPMATUBHBIX AKTOB, PETYIUPYIOLIUX COLUAIbHO-TPYJOBBIE
OTHOILIEHMsI (HampuMmep, KOJUICKTUBHBIN JOTOBOpP, IpaBMUja BHYTPEHHEIO pacropsika U Ap.)
ClIelyeT PYKOBOJCTBOBATHCS PEKOMEHIAUSAMU O HUX.
Honoscenue 101KHO COIEPKATh CIASYIONINE 0043aTEIbHbIC PEKBU3UTHIL:
* 0003HaueHHE BUJA JOKAJIHHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHUE,
*  rpudbl: IPUHATO, YTBEPXKIEHO, COTJIACOBAHO;
*  pErucTpauOHHBIM HOMEp, TEKCT, COOTBETCTBYIOLIHN €r0 HAMMEHOBAHUIO;
*  TEKCT, COOTBETCTBYIOIIHUN €r0 HAMMEHOBAHUIO;
* OTMETKY O HaJW4MHU IIPUJIOKEHUS U COTJIACOBAHU.

5.4. Ilpasuna NOJDKHEL CONEPKATh CICAVIONINE 00s13aTeNbHbIC PEKBHU3HUTHI:

* 0003HaueHHe BUJA JOKAJIHbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
*  TpudBl IPUHATHS U YTBEPKACHUS;

*  TEKCT, COOTBETCTBYIOIMI €r0 HAMMEHOBAHUIO;

*  OTMETKY O HAJMYHUH MPUIIOKCHHUS;

*  pEerucTpanvoHHBIN HOMEP.

5.5. Hucmpykyuu 101KHBL COAEPKaTh CASAYIOIINE 00s3aTeIbHBIC PEKBU3UTHI.




0003HaueHNE BUA JOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
rpuGBl IPUHATHUS U YTBEPKACHUS;

TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

OTMETKY O HAJIMYUU NPUIIOKCHHUS;

PErucTpanMOHHBINA HOMED.

5.6. Ilocmanosnenue JOJDKHO COACPKATHh CICAYIOIMIHNEC 00s13aTeNbHBIC PEKBHU3HUTHI!

0003HaueHNE BUA JOKATHHOTO HOPMATHUBHOTO aKTa, €r0 HAMMEHOBAHHUE;

MECTO U JaTy IPUHATHUS;

TEKCT, COOTBETCTBYIOLIUI €r0 HANMEHOBAHUIO;

JOJKHOCTD, (PaMUJIHIO, MHUIAAIBI U TIOJIIHCH JIMIA, BEHIHECIIETO MOCTAaHOBJICHHE;
OTTHCK II€YaTH.

5.7. Pewuenusa 10KHBL COJICPIKATH CICIYIONINE 003aTeIbHBIC PEKBU3UTHL:

0003HaueHNE BUAA JTIOKATHHOTO HOPMATHBHOTO aKTa;

MECTO U JaTy IPUHATHUS;

TEKCT;

JOJIKHOCTD, ()aMIJINIO, MHUIMAJIBI U MTOATNUCH JIMLIA, IPUHSBILIETO PELICHHE;
OTTHCK II€4aTH.

5.8. Hpuka3zvl u pacnopaxcenus TOHKHBL COACPKATE CISYIONIME 00I3aTCALHBIE PEKBU3UTEL:

0003Ha4YeHNEe BU/JIA JIOKATHbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAaHHUE;

MECTO U JIaTy NPUHATHUS;

PEruCTPALlMOHHBIN HOMED;

TEKCT;

JNOJKHOCTh, (DaMMIIMIO, HWHUIUAIBI W MOJNHCh PYKOBOAUTENS 00pa3oBaTeNIbHOM
OpraHu3aIuH.

[Ipuka3bl ¥ pacnopsHKeHUs BBITIOJTHSAIOTCS Ha OJ1aHKe 00pa30BaTeIbHONW OpraHu3alim.

5.9. IIpomokoavl u akmul TOJDKHBL COJIEPKATh CIECAYIONINE 00513aTeIbHbIC PEKBU3UTHI:

0003HaueHNE BUA JOKATHPHOTO HOPMATHBHOTO aKTa;

MECTO ¥ JIaTy MPHHSTHUS;

HOMED;

CIIHCOK MPUCYTCTBYIOIINX;

TEKCT, COJICpIKAIUI MMOBECTKY IHS, OMHCAHUE XOJa, MOPsAIKAa U TPOIETYPhl COBEPIIAEMbIX
OTIpENICICHHBIX (FIOPUIMYECKU 3HAYUMBIX) JCUCTBUN JHOO OTCYTCTBHE ONPEACICHHBIX
(hakToB;

JOJDKHOCTh, (aMHIIMIO, WHULUAIBI W TOANKCH JUIa (JIMI), COCTaBUBIIMX WA
MPUHUMABIINX Y4aCTHE B COCTABJICHUH MTPOTOKOJIA MITH aKTa.

5.10. Memoouueckue PeKoMeHOauuu TOJDKHBI COJIEP:KATh CIICAVIONINE 00s3aTeNIbHEIE PECKBHU3HUTHI.

0003HaYCHHE BUJIA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUC;

MECTO U JIaTy MPUHSATUS;

TEKCT, COOTBETCTBYIOIIMI €ro HAMMEHOBAaHUIO M COJEpXKAlUN yKa3aHWe Ha BHU],
HauMEHOBaHUE U JaTy NPUHATHS MIPABWJI WIM UHCTPYKIUN, HOPMBI KOTOPBIX PA3bSICHSIIOTCS,
KOHKPETU3UPYIOTCS WIH IETATU3UPYIOTCS METOUUECKUMU PEKOMEHIAIUSMU;

JOJDKHOCTh,  (haMuuidsl, HMHUIMAIBl  Juna  (JUI), COCTABUBIIMX  METOJIUYCCKUC
PEKOMCH/TaIIHH.

5.11. Ilpozpammosl u naanvl DOTKHBI COASPKATH CISAYIOIINE 00s13aTeIbHBIC PEKBHU3UTHI:

0003HaUCHHE BHU/JA JIOKAJIBHOT'O HOPMATUBHOI'O dKT4, €0 HAUMCHOBAHUC,
MCCTO U JaTa IIPUHATHUA;
TCKCT JIOKAJIbHOT'O HOPMATHBHOTO aKTa, COOTBGTCTBYI-OH_[I/Iﬁ €ro HaMMCHOBAHUIO.

5.12. Honxcnocmuasa uncmpykuus Da6OTHI/IKa JA0JDKHA COACPIKATH CIACAVYIOIMNEC pa3aciibl:

0O0IIIME TIOJIOKEHHS;

OCHOBHBIE 33/1a4H, IPaBa, MpeocTaBisieMble pa0OTHUKY U €ro 0053aHHOCTH;
B3aMMO/ICHCTBUS;

OTBETCTBEHHOCTh 32 HEKAUEeCTBEHHOE M HECBOEBPEMEHHOE BBINIOJHEHUE (HEHCIIOJHEHUE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX JTOJKHOCTHOIM MHCTPYKLIKEH;

TpeOOBaHUS K PaOOTHHKY.



6. Ilopsinok NPUHATHSA U YTBEPKIEHUS JTOKATbHOI0 HOPMATHBHOI0 AKTA

6.1. JlokanbHBIII HOPMATHBHBIN aKT, MPOIIEAIINI MPOBEPKY Ha JUTEPATYPHO-CTHIUCTUYECKYIO
IPaMOTHOCTh U IIPaBOBYIO BKCIEPTH3Y, a TaKXKE NPOLEAYPY COIJIACOBAHUS, MOMJIEKUT
NPUHATUIO U YTBEP)KJICHHUIO 3aBEAYIOIMIMM OO0pa30BaTeNbHON OpraHM3aldd B COOTBETCTBHH C
YcTaBoM JIOMIKOJIBHOIO 00pa30BaTENbHOTO YUPEKACHHUS.

6.2. JloxkampHble HOPMATHBHBIE aKThl JIOIIKOJBHOTO OOpPa30BaTEIbHOTO YUPEKACHUS MOTYT
NPUHUMATBCA ~ PYKOBOJUTENEM,  OOmMM  coOpaHMeM  pabOTHHKOB  YUpexaeHus,
[legarornueckuM COBETOM, HAJAEICHHBIMU IIOJIHOMOUYUSMU [0 MPUHATHIO JIOKAJIbHBIX
HOPMAaTUBHBIX AaKTOB B COOTBETCTBUM C YCTaBOM JOUIKOJIBHOTO 0Opa3oBaTelbHOTO
YUPEXKJIEHUS, — IO IIPEeIMEeTaM UX BEJCHHSI U KOMIIETEHIIUH.

6.3. Ilpu NpUHATUN JIOKAJbHBIX HOPMATHBHBIX AKTOB, 3aTPardMBaIOLIUX IIpaBa BOCIUTAaHHHUKOB,
YUUTBHIBAETCSI MHEHHE POJUTEINIEH (3aKOHHBIX MPEACTaBUTENEH ) 00ydaromuxcs.

6.4. He mnojiexaT NpUMEHEHUIO JIOKaJbHbIE HOPMATHUBHBIE AaKThl, YXyJALIAIOIINE MOJOKEHUE
YY4aCTHUKOB 00pa30BaTEIbHBIX OTHOIIECHUN 10 CPAaBHEHMIO C TPYAOBBIM 3aKOHOJATEILCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALIEHUSMM, a TAaKKE JIOKAJIbHbIE aKTbl, INPUHATHIE C
HapyIIEHUEM IOPsJIKa yueTa MHEHHS MPEJCTaBUTEIbLHOTO OpraHa.

6.5. Ilpomemmuii mnpouexypy NpPUHATHA JIOKAJbHBIM HOPMATHUBHBIM aKT YTBEpPXKIAeTCs
pyKoBouTENIEM 00pa3oBaTeabHON oprannzanuu. akt yrBepkaeHus oPOpMIIsSIETCS MPUKa30M
3aBeayromiero JIOY, 3aBepeHHbI MOIMUCHIO.

6.6. JlokanbHbBIN HOPMATUBHBIN aKT BCTYIMAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, J100, B ciiydae
OTCYTCTBHSI TAaKOTO YKa3aHMsI, IO UCTEUEHUU 7 KaJleHAAPHBIX THEH ¢ JaThl MPUHATUS JAHHOTO
JIOKAJIbHOTO HOPMAaTUBHOTrO akTa. JlaTolf mnpuHATUS JIOKAJIbHOIO HOPMATHBHOIO AakKTa,
TpeOYIOIIEro yTBEP)KAEHUS 3aBEAYIOIIUM JOUIKOJBHBIM 00pa30BaTEeIbHBIM YUPEKICHUEM,
SIBJISIETCS J]aTa TAaKOTO YTBEP)KICHUSI.

6.7. Ilocne yrBepkKAeHUS JIOKATBHOIO HOPMATHBHOTO AKTa IMPOBOAMUTCS MPOUEAYpa 03HAKOMIIEHUS
C HHMM YYaCTHHKOB O0Opa30BaTEeNbHBIX OTHOIIEHHWN, HAa KOTOPBIX pPacCIpOCTPAHSIIOTCS
MOJIOKEHUS JAHHOTO JIOKAJIBHOIO HOPMAaTHUBHOTO akTa. (O3HAKOMIIEHHE C JIOKaJIbHBIM
HOPMAaTUBHBIM aKTOM O(opmiIsieTcsl B BUIE MOJANMCH 03HAKOMIISIEMbIX JIUI] C YKa3aHHEM JaThl
03HAaKOMJICHHUS Ha OTACIHLHOM JINCTE 03HAKOMJICHHUS, IPUIIAraeMOM K HEMY, TUOO B OTJEIHHOM
KypHasie. O3HaKOMJIEHHE C JIOKaJbHBIM aKTOM MOJKET OBbITh TaKKe IPOU3BENEHO IyTeM
HaIpaBJICHUS HA 3JIEKTPOHHYIO MOYTY paOOTHUKOB JIETCKOTO caja.

6.8. JIokaJibHbIE HOPMATHBHBIE AKTHI POXOJAT NPOLEAYPY PETUCTPALIMH B CIIEUATIBHOM KypHAaJe.

6.9. OO0s3aTenbHON perucTpaluu MOJUIeKAT IMOJIOKEHUS, MpaBuila, WHCTPYKIHMH, TPHUKA3bl U
pacrnopsiKeHHsI 3aBEAYIOIIETO JOMIKOILHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

6.10. Peructpaiiuio JOKaJbHBIX HOPMATUBHBIX aKTOB OCYILECTBIsAET 3aBeaytomui JJOY.

6.11. Perucrtpanusi nojoXeHUW, MpaBUJI M HMHCTPYKIIMH OCYIIECTBIISECTCS HE IO3JHEE JIHS HX
yTBepKJeHus  3aBenytronuMm  JIOY, npukazoB M pacHOpsDKEHUHM — PYKOBOJUTENS
00pa3oBaTeNbHON OpraHu3aluiu — He MO3Hee THS UX U3/IaHusl.

6.12. VYTBepXIeHHBIH JIOKAJbHBIM aKT MOMJICKUT OIYOJMKOBAHUIO Ha OQHUIMATBLHOM CanTe
JIOIIIKOJIBHOTO 00pa3oBaTeNbHOTO yupekaeHus B TeueHue 10 (ecsaTi) KaleHIapHbIX JHEH.

7. Ilopsiiok BHeCEeHHsI U3MEHEHM I U IONOJTHEHU B JIOKAJIbHbIE AKThI

7.1. B meiicTByrolue JIOKaIbHbIE aKThl MOTYT ObITh BHECEHBI U3MEHEHHSI U JOTIOJIHEHUSI.

7.2. TlpennoxeHre 0 BHECEHUN M3MEHEHHI MOKET MCXOJUTH OT JIF0OOTO OpraHa M JuIla, KOTOPBIi
cornacHo Hactosemy [lonokeHu0 UMeeT MpaBoO CTaBUTH BOMPOC O Pa3pabOTKe W MPUHITUU
COOTBETCTBYIOIIETO JIOKAILHOTO aKTa MO0 yTBEPKIaTh 3TOT JOKYMEHT.

7.3. Ilopsimok BHECEHUS U3MEHEHUH U JOMOIHEHUH B ToKanbHbIe akThl JIOY onpenensercs B caMux
JIOKAJIbHBIX aKTaxX. B OCTaJbHBIX CiyyasX M3MEHEHHsS M JONOJHEHUS OCYLIECTBISIOTCA B
CICAVIOIIEM ITOPSAKE:

* BHECEHME M3MCHEHUW M JIONOJHEHUN OCYLIECTBISAETCS B MOPAJNKE, YCTAHOBJICHHOM B
JIOKAJIbHOM HOPMATUBHOM aKT€, HA OCHOBAaHUU KOTOPOIO BHOCATCS U3BMEHEHHUS;

* M3MCHEHHUS U JOMOJHEHHS B JIOKAbHBIE aKThI: TIOJIOXKEHHUs, PUHATBIE 0€3 COTTIacOBaHUS C
OpraHoM yIIpaBlieHUs (CaMOYIpPABIICHUs), MpaBuia, HWHCTPYKIHMH, MPOTPAaMMBbI, IJIaHbI,
IOCTAHOBJIEHHUSI, PELIEHUS], NIPUKA3bl U PACIIOPSIKEHUS], BHOCATCS IyTEM H3AaHUS IIpUKa3a
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3aBEYIOLLETO0 O BHECEHUH U3MEHEHUI WU JOMOJHEHUI B JIOKAJIbHbI HOPMaTUBHBIN aKT;

* U3MEHEHMUS U JIONOJHEHHUS B TMOJIOKECHUS, IMPUHATHIE IMOCJIE COIIAaCOBAaHUS C OPraHoM
rOCYIapCTBEHHO-00IIECTBEHHOTO YIIPABICHUS (CaMOYIIPABICHHUS ), BHOCSATCS ITyTEM H3IaHUS
MpUKa3a 3aBEIYIOIIET0 JOIIKOJIBHBIM 00pa30BaTE€NbHBIM YUPEXKJICHHUEM O BHECEHUU
W3MEHEHUHN WJIM JTOMOJIHEHUH B JIOKQJIBHBIM aKT C IMPEABAPUTEIBHBIM IOJYYEHHUEM OT HETO
coracus.

7.4. JlokanpbHbIE HOPMATUBHBIE AKThl MOT'YT OBITh JIOCPOYHO M3MEHEHbI:

B Cllyya€ BHECEHHUS U3MCHEHMM B YUpPEAUTENIbHBIE JOKYMEHTHI 00pa30BaTeIbHOM
OpraHu3aluu;

* JUIsl TPUBEACHUA B COOTBETCTBUE C M3MEHEHHBIMM B LICHTPAJIM30BAHHOM IMOPSIKE
HOpPMaTUBAMH O TPYAE;

* 110 pe3yabTaTaM arTecTaluu pabounux MeEcCT.

7.5. I3meHeHus U TONOJHEHNs B JIOKAJIBHBIN aKT BCTYIIAIOT B CHIIY C JAThl, YKa3aHHOM B IPUKA3€e O
BHECEHUM W3MEHEHUN WM JIONOJIHEHUN B JIOKAJIbHBIA HOPMATUBHBIM akKT, a B CIy4ae
OTCYTCTBHSI YKa3aHUs B HEM JaThl — IO MCTEUEHHUIO 7 KaJEHIAPHBIX JHEN C JaThl BCTYIUICHUS
MpHKa3a O BHECEHUU U3MEHEHHI WM JIOTIOJTHEHUI B JIOKAJIbHBIN aKT B CHITY.

7.6. I3MeHeHus U OTIOJHEHUSI B TIPEINUCAHUS U TPeOOBaHUS, MPOTOKOJIBI M aKThl, METOJUYECKHE
PEKOMEH/IAINK, aKThl O MPU3HAHUU JIOKAJIbHBIX aKTOB YTPATUBIIUMHU CUJTY, HE BHOCATCS.

8. OTBEeTCTBEHHOCTH

8.1. 3a HeHWCHONHEHHWE WM HEHaJyIeKallee HCIOJHEeHHe TpeOOBaHMM, YCTaHOBJIEHHBIX B
JOKAJIbHBIX  aKTax  JOWIKOJBHOTO  00pa3oBaTe€IbHOTO  YUPEXKJEHUS,  COTPYIHUKU
o0Opa3oBaTeIbHON OpraHU3ali HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C YCTAaBOM, TPYAOBBIM
koziekcoM Poccutickoit denepanum.

8.2. 3a HeWCNOoJHEHUE WM HEHAJIeXKAaIlee MCIIOJIHEHHE 00sI3aHHOCTEH, YCTAaHOBJIEHHBIX TaHHBIM
[TonoxeHneM, paOOTHUKHM JOETCKOTO caja, y4acTBYIOUIME B pa3pabOTKe JIOKAIbHBIX aKTOB,
HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C JICHCTBYIOIUM TPYJOBBIM 3aKOHOAATEILCTBOM.

9. llelicTBHE JIOKAJIbHBIX AKTOB
9.1. JloxanmpHble aKThl OpraHU3AIMH, OCYIICCTBISAIOMICH OO0pa30BaTEIbHYIO IEATEIHHOCTD,
JNEUCTBYIOT TOJBKO B MpefesiaX JIOIIKOJBHOTO 00pa3oBaTENIbHOTO YUPEKICHUS U HE MOTYT
peryinupoBaTh OTHOILIEHUS, CKJIaJIbIBAIOIINECs BHE 00pa30BaTeNbHOM OpraHu3auu.
9.2. JlokanbHble aKThl JIETCKOTO Caja yTPauyMBaIOT CHUJY (IOJHOCTHIO WJIM B OTIACJIBLHON 4YacTH) B
CIIEAYIOIUX CIAyYasx:
* BCTYIUICHHUE B CHIIY aKTa, IPU3HAIOLIETO JTaHHBIN JTOKaIbHBIA aKT YTPATUBIIUM CHUITY;
* BCTYIUICHHE B CUJIy JIOKAJbHOTO aKkTa OOoJblIeH IOPUAWYECKON CHUJIbI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJOKEHUSIM JAaHHOTO JIOKAIBHOTO aKTa,
* T[pU3HAHHE CYIOM WJIM HHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYIapCTBEHHOM BJIAacTH
noxanbHOro akra JJOY nmpoTuBopeyanium JIeiCTBYIONIEMY 3aKOHOIATETILCTBY.
9.3. Jloxanpneiii akt IOV, yrpaTuBIINI CUITY, HE IOAJIEKUT UCIIOJHEHMUIO.

10. 3aka0unTeIbHBbIE MOJI0KEHNA

10.1. Hacrosmee IlonoxkeHue o mopsake pa3paOOTKA M MPHUHATHS JIOKAJBbHBIX HOPMAaTHBHBIX
MPABOBBIX AKTOB  SBJISETCS JIOKAIBHBIM  HOPMATUMBHBIM  aKTOM, IPUHUMAETCS Ha
[legarornueckomM coBeTe YupexIeHHs U yTBepkaaeTcss (nub0 BBOAUTCS B JICHCTBUE)
MIPUKA30M 3aBEYIOUIETO JOUTKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHUs W JOTOJNHEHUS, BHOCHMbIe B Hacrosiee [lonoxenue, odopmisiorcs B
MUCbMEHHOW (opMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAATEIBCTBOM Poccuiickoii
denepanuu.

10.3. TonmoxxeHue o MOpsSAKE pa3padOTKH U MPUHATHUS JIOKAJIbHBIX HOPMATHUBHBIX MPABOBHIX aKTOB
YupexaeHus TPUHUMACTCS Ha HEONPEACIICHHBIM CpoK. V3MeHeHHMsT M JONOJHEHHUS K
[Tonoxenuro npuHUMAlOTCA B OpsaKke, npeaycMoTpeHHoM 11.10.1. Hactosmero Ilonoxenus.

10.4. Tlocne mpunsitust IlonmoxeHus (WiM WU3MEHEHWUH U JOMOJHEHHWH OTIENBHBIX MYHKTOB U
pa3aenoB) B HOBOM peqakIliy MpeablIyInas peJaKkiius aBTOMATUYECKH YTPAuYNBaET CHITY.
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